OdbsacTHOE rocyapcTBeHHOe 0I0/IZKeTHOE NPo(hecCHOHAILHOe 00pa30BaTeIbHOe yUpe:KIeHue
<Y IbSIHOBCKHH TEXHUKYM NMUTAHUA U TOPTOBJIN>»

HanmenoBanue noxymenta: MHeTpyknus no ¢opMupoOBaHUIO, BEJCHUIO H
Jiuer 1 m3 12
XPaHEeHUIO JMYHBIX e 00y4arouxXcs Pemakous Ne 1
Ycnosroe obozHavenve: -4 H3menenue Ne 0
IK3. Ne
I[TPUHATO YTBEPXIJAIO
Ha 3acenanuu [legarornueckoro Mupexrop OI'BIIOY «YnpsHOBCKUI
coBera OI'BIIOY «YnbsiHOBCKMI TEXHUKYM IMUTAHUSA U TOPTOBIN
TCXHUKYM IMUTAHHA 1 TOPTOBIIN»
[Iporokon Ne 2 ot 23.09.2025 r. A.A. KpacHukoB

[Tpuxkas ot 23.09.2025 Ne 376

Opranuzanus yaeoHoro mnpoiecca
-4

NHCTPYKIUA
1o popMHUPOBAHNIO, BEACHHIO M XPAHEHUIO
JIMYHBIX J1eJ1 00yYaroIuXCcs

[IOKYMEHT MOAMMWUCAH 3/TEKTPOHHOW NMOAMNUCHIO
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OdbsacTHOE rocyapcTBeHHOe 0I0/IZKeTHOE NPo(hecCHOHAILHOe 00pa30BaTeIbHOe yUpe:KIeHue
<Y IbSIHOBCKHH TEXHUKYM NMUTAHUA U TOPTOBJIN>»

HanmenoBanue noxymenta: MHeTpyknus no ¢opMupoOBaHUIO, BEJCHUIO H Jluer 2 w3 12
XPaHEeHUIO JMYHBIX e 00y4arouxXcs Pemakous Ne 1
VcnoBroe obo3Hauenue. -4 HN3menenne Ne ()
k3. Ne
HHCTPYKIIUS

10 (pOpMHUPOBAHHUIO, BEACHUIO U XPAHECHUIO
JIMYHBIX J1eJ1 00yYA0HUXCS

1. OO1ue MoJIOKEeHUA

1.1. [{annas UucTpykuus 1o GopMHUPOBAHUIO, BEACHUIO U XPAaHEHHUIO JTMYHBIX JIeJT 00yJaromuxcs
(manee-MHCTpYKIIMS) YCTaHABIMBAET €IUHBIE TpeOOBaHUsA K (OPMHUPOBAHUIO, BEACHHUIO W XPAHEHUIO
nuyHbeiX gen oOydaromuxcsi B OI'BIIOY «YnbpsiHOBCKME TEXHUKYM TUTAaHUS U TOProBiIw»  (janee-
TEXHUKYM).

1.2. MucTpykius 1o pazpaboTaHa B COOTBETCTBUU:

— ¢ 3akonoMm «O0 o6pazoBanuu B Poccutickoit deneparum» No273 ot 29.12.2012 r.;

— @enepanbHbIM 3aKOHOM OT 27 uronst 2006 r. N 152-®3 "O nepcoHANbHBIX JaHHBIX», Y CTaBOM
TeXHUKYMa, JJOKaJTbHBIMU HOPMATHBHBIMU aKTaAMHU;

—®enepanbHbiM 3akoHOM OT 27.07.2006 1. Nel49-03 «O6 undpopmaimu, UHPOPMAITMOHHBIX
TEXHOJIOTHUSX U 3aIUTe HHPOPMALITUNY;

— npukazoM Mwunanpocsemenus Poccun ot 24.08.2022 Ne 762 «O6 yrBepxaenuu Ilopsiaka
OpraHM3alil U OCYILLIECTBJICHHS] 00pa30BaTEIbHON NEATEIHHOCTH MO 00pa30BaTeIbHBIM IIPOrpaMMaM
cpenHero mpodeccuoHaILHOTO 00pa30BAHMSY;

— npukazoM MunoopHayku Poccun ot 12.07.2021 Ne 607«O0 yTBepKIeHUN TIOpsIIKa IepeBoIa
oOyuaronuxcs B JPYryl0 OpraHH3alyio, pealu3yIoUlyl0 00pa30oBaTelbHYI0 MPOTPaMMy BBICLIETO
00pa30BaHUs COOTBETCTBYIOUIETO YPOBHSD;

— YcTaBOM TEXHUKYMa;

— JloKaJIbHBIMH HOPMATUBHBIMU aKTaMH.

1.3. MHcrpykuus o6s3aTenbHa K IPUMEHEHHUIO BO BCEX CTPYKTYPHBIX MOJPa3/IeICHUSIX TEXHUKYMa,
OTBETCTBEHHBIX 3a (OPMUPOBAHME, BEIACHHE W XpaHEHHUE JIMYHBIX JIe] O0O0Yydarolmuxcs, ¢ y4€TOM HX
cnenuduky.

1.4. Undopmanus, coaepaiasics B JIUYHOM Jiele 00y4aroierocsi, OTHOCUTCS K MepPCOHAIbHBIM
JAHHBIM M HE MOXET IepeAaBaTbCi TPEThUM JIMLAM 32 HCKIIOUYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX
3aKOHO/IaTE€IIbCTBOM.

1.5. OTBeTCTBEHHOCTH 3a COOMIOACHNE YCTAaHOBIEHHBIX MHCTpyKIIMel TpeOoBaHMii Bo3iaraeTcsi Ha
PYKOBOJUTENEH CTPYKTYPHBIX IOIPa3ACICHUI.

2. DopMupoBaHMeE JUYHBIX J1€JI

2.1. Jluunoe neno oOyuaromerocss (GOpMUpYyeTCss B HNPUEMHOW KOMHCCHH B COOTBETCTBHU C
nevictyromumu IIpaBunamu npuema u IlonoxeHneM o MpUEeMHONW KOMHCCHH, a Takke [0JI0)KEHHEM O
nopsiaike npuéMa Ha 00ydeHre B PeCypCHBIHM LIEHTP.

2.2. OTBETCTBEHHOCTh 3a (POPMUPOBAHME U BEJICHHE JMYHBIX €7 00YJaIOLINXCsl BO3JIaraercsi Ha
OTBETCTBEHHOT'O CEKpeTapsi IPUEMHOM KOMHICCHUU.

2.3. Jluysble naena OOydaroUIMXCSl MPHUEMHas KOMHCCHS MEepelaeT MO aKkTy B CTPYKTypHbIE
noJipa3/ielieHuss B 3-X JHEBHBIM CpPOK MOCJ€ M3/JaHUs IpHKa3a O 3a4MCICHHUH, a Takke C y4éToMm
crnieun(UKU AATEIbHOCTU CTPYKTYPHBIX [10Ipa3/ieieHU.

Ha MoMmeHT nepeaayu JTMYHOTO Jiesia OHO JOJKHO COJep KaTh CIEAYIOIINE JOKYMEHTHI:

- 3asBJIEHHUE O IPHEME B TEXHUKYM,

- KOITUIO IOKYMEHTA, YJ0CTOBEPSIOIIETO JUYHOCTh, TPAXXIaHCTBO;

- OPUTMHAJ WJIM KOMMIO JJOKYMEHTa 00 oOpa3oBaHuMU M (MJIM) JOKyMEHTa 00 0Opa3oBaHUU H O

AOWWHW%EKTPOHHOM NOAMMCHIO
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OdbsacTHOE rocyapcTBeHHOe 0I0/IZKeTHOE NPo(hecCHOHAILHOe 00pa30BaTeIbHOe yUpe:KIeHue
<Y IbSIHOBCKHH TEXHUKYM NMUTAHUA U TOPTOBJIN>»

HaumenoBanue nokymenta: UHcTpyKuus no (pOpMUPOBAHNIO, BeIEHUIO U Jlmer 3 w3 12
XPaHEeHUIO JMYHBIX e 00y4arouxXcs Pemakous Ne 1
VenosHoe 0bo3Hauenve: U-4 HN3menenne Ne (
k3. Ne

- OpUrHHAJT JOKYMEHTa (JIOKYMEHTOB) HHOCTPAHHOTO TrocydapcTBa 00 00pazoBaHMM W (MIIH)
JIOKyMeHTa 00 o0pa3oBaHMM M O KBIM(UKAIMH, €CIH YJOCTOBEPSEMOE YKa3aHHBIM JIOKYMEHTOM
oOpazoBanue mnpusHaercss B Poccuiickoit @enepanui Ha ypOBHE COOTBETCTBYIOLIETO OOpa3oBaHUs B
cootBercTBUU co CcT.107 @PepepanbHoro 3akoHa ot 29.12.2012 Ne273-®3 «0O0 obOpa3oBaHuu B
poccuiickoit denepauun» (nanee — PenepanbHb 3aK0H) (B Cilydae, YCTaHOBJIEHHOM DenepalibHbIM
3aKOHOM, - TAaKXK€ CBUECTEIBCTBO O MPU3HAHUK WHOCTPAHHOTO 00pa30BaHMs);

- 3aBepEHHBII B YCTAHOBJICHHOM TOPSIIKE MEPEBOJ HAa PYCCKUH SA3bIK JOKYMEHTa MHOCTPAaHHOTO
rocynapctBa 00 oOpa3oBaHMM W TPUIIOKEHUS K HeMy (€cid TMoclieJHee MpeayCMOTPEHO
3aKOHOJATEILCTBOM IrOCY/IapCTBa, B KOTOPOM BBIJIaH TaKOM JOKYMEHT) (ISl HHOCTPAHHBIX FPaXaH);

- KOMMUU  JIOKyMEHTOB WJIM WHBIX JOKa3aTelIbCTB, MOJNTBEPKAAIOUINX MPHUHAIICKHOCTD
COOTEYECTBEHHHKA, MPOXKHUBAIOUIET0 3a pyO0ekoM, K TpylmaM, IpeIycMOTpPEeHHbIM 1.6 cT.17
®denepanpHoro 3akoHa oT 24.05.1999 Ne99-d3 «O rocynapcrBenHoi nmonmtuke Poccutickoit deneparuu
B OTHOIIIEHUH COOTEYECTBEHHUKOB 32 PYOCKOMY;

- 6 hortorpaduu pazmepom 3x4;

- ODUTHHAJ WJIM KOIHWIO JIOKYMEHTOB, TIOATBEPKAAIONINX PEe3yabTaThl WHIWBHIYATbHBIX
JOCTHKEHUH (ITpU HAJIMYUN);

- KOITMIO JIOTOBOpA O IIEJIEBOM OOYYEHWH, 3aBEPEHHYIO 3aKa34MKOM IIEJICBOTO OOYYEHUS, WIIH
HE3aBEPEHHYIO KOMUIO YKa3aHHOTO JIOTOBOPA C MPEIbSBICHIEM €ro OPUTHHANA,

- MEMIIMHCKYIO CIPaBKy MO CIEIHATBHOCTSM, COTJIACHO YTBEPKIEHHOTO ITOCTAHOBICHHUEM
[IpaButensctBa PO ot 14.08.2013 r. Ne697 nepeuns crnernuaibHOCTEW U HAMpaBJICHUM MOATOTOBKHU MPHU
npuéme Ha oOydeHue;

- cepTu(duKaT O MPUBUBKAX;

- JOKYMEHT, MNOJTBEPXKAAIOIIMA HMHBAIUJHOCTh WM OrPAaHHMYEHHBIE BO3MOXKHOCTH 310POBBS,
TpeOyrole co3JaHus CIIELUaIbHBIX YCIOBHI;

- JIUCT ONIUCH JIOKYMEHTOB, UIMEIOLINXCS B INYHOM JIETI€.

Taxoke B JINYHOM J1eJ1e MOT'YT HaXOJUThCS CIIEAYIOIINE JOKYMEHTHI:

- JOKYMEHTBI, NOATBEPKIAIONINE IOPUINYECKUI CTaTyCc AeTell CUpOT M JeTel, ocTaBLIMXcsa 0e3
MOTIEYEHUS POAUTEIIEH;

- oroBop o0 oOpa3oBaHus (B Ciaydae MOCTYIUICHHs Ha OOydeHHe 3a CUeT CPEICTB (HU3MUECKHX
WIH FOPUINYECKUX JIMIL)

2.4. Tlocne 3auucieHus OOYyYarOUIMXCA HUX JIMYHBIE JeJa IEpelaloTcsi B COOTBETCTBYHOLIEE
CTPYKTYPHOE I0/Ipa3/ieIeHue.

2.5. B Teuenue oO0ydeHUS B JIMYHBIE Jiela MOT'YT BHOCHUTBCS CIEAYIOIIUME TOKYMEHTHI WM
CBEJICHUS:

— J1IoroBOp 00 0Opa3oBaHNM Ha OOyUYEHHE;

— OpUIMHaJ JOKyMEHTa HWHOCTPAHHOTO TocyzaapctBa 00 ypoBHe o0Opa3oBaHus U (WIN)
KBaJM(HUKaLMY, Npu3HaBaeMblil B PO Ha ypoBHE JoKyMeHTa 006 00pa3oBaHUU;

— KOIIUSl CBMJIETEIBbCTBA O 3aKJIIOUYEHUM Opaka, MHbIC JOKYMEHTbI, MOATBEP)KIAIOLIUE CMEHY
bamunuu;

— KOIIUM JIOKYMEHTOB, MOJTBEPXKIAIOIIMX OcoOble MpaBa MpH MOCTYIJIEHUU B T.4. JJIS JIUL C
OTPaHUYEHHBIMU BO3MOKHOCTSIMH 30pOBbS (KOTTUU CBUAETENILCTBA O CMEPTH POAUTENEH, PEIIeHUs cyaa
O JMIIEHUHM POAMUTENbCKUX MpaB M T.JA., TOCTAHOBJIEHUS OPraHOB ONEKH U TMONEUYUTEIbCTBA, KOMHHU
Pa3IUYHBIX YIO0CTOBEPEHUI, CIIPABOK), HOATBEP)KIAIOIIUX IPABO HA JIBIOTHI.

2.6. Ilpu 3auncneHnu oOydaroLIerocss B MOpsAAKe MepeBojia M3 JApyroil oOpa3zoBaTeiabHOMN
OpraHu3aliii, B TEeXHUKyMEe (OPMUPOBAHHE JIMYHOTO JIeJla OCYILECTBIAETCS PYKOBOJIUTEISIMU
CTPYKTYpPHBIX Mojpa3aeicHuil. [Ipn 3ToOM B JIMUHOM Jejie JOJDKHBI ObITh JOKYMEHTHI, YKa3aHHbIE B
IyHKTE 2.3., a TaKXKe:

— 3asBIJIEHHUE O MEPEBO/IC;

— BBIIHUCKY M3 IPUKa3a 00 OTYMCICHUHU B CBSI3H C TIEPEBOJIOM;

[IOKYMEHT MOAMMWUCAH 3/TEKTPOHHOW NMOAMNUCHIO
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OdbsacTHOE rocyapcTBeHHOe 0I0/IZKeTHOE NPo(hecCHOHAILHOe 00pa30BaTeIbHOe yUpe:KIeHue
<Y IbSIHOBCKHH TEXHUKYM NMUTAHUA U TOPTOBJIN>»

HanmenoBanue noxymenta: MHeTpyknus no ¢opMupoOBaHUIO, BEJCHUIO H Jluer 4 w3 12
XPaHEeHUIO JMYHBIX e 00y4arouxXcs Pemakous Ne 1
YcnosHoe obo3Hauenue: M-4 HN3menenue Ne () 353, No

— cmpaBKy 00 oOydeHUH WK Tieproie 00YUICeHHUs, BBIJAHHYIO 00pa30BaTebHON OpraHu3aiuei, B
KOTOPOM CTYIEHT 00yJaJics paHee;

— JOKYMEHT O TpEeAIIeCTBYIOmEM O0pa3oBaHUM (OpUTHHAI YKAa3aHHOTO JOKyMEHTa WM
€TOKOIINsI, 3aBEPEHHAs B YCTAHOBIIEHHOM TIOPSIZIKE);

— JoroBop 00 oOpazoBaHMM (B ciydae IepeBofa Ha OOydeHHe 3a CYET CPEICTB (U3NUIECKUX
WIHIOPUINYECKUX JIHIT);

— UHAMBHUIYAIbHBIM Y4eOHBIM TMJaH JUId JIMKBUAAIMH  aKaJeMHUYECKOW 3aJ0JDKEHHOCTH
(TpUHAIMYKK pa3HUIIBI B 00pa30BaTENbHBIX NMporpaMMax U (Win) y4eOHBIX TJIaHax);

— BBINKCKA U3 TIPUKA3a O 3a4UCIICHHN;

— 6 ¢oTorpaduu pazmepom 3x4.

2.7. Tlpm BoccraHOBIEHHH OOyYaromerocss B 00pa30BaTENbHYI0 OPraHU3aMI0 B JIMYHOE JIEJIO

BKJIQ/IBIBAIOTCS:

— 3asBIICHHE O BOCCTAHOBJICHHH;

— BBINKCKA U3 TIPUKa3a O 3aYMCICHUN B TIOPSIIKE BOCCTAHOBIICHHUS

— WHAMBHIYANbHBIM YYeOHBIM TJIaH [UIS JIMKBUAAIMM  aKaJeMHUYECKOW 3aJ0JDKEHHOCTH
(MpUHAIMYMU TAaKOBOM);

— noroBop o0 oOpa3oBaHuMH (B CiIydae BOCCTAHOBJICHHS Ha OOyde€HHE 3a CUET CPEJICTB
(bu3NYECKUX UITH IOPUIUYECKHUX JIHII).

2.8. JIOKyMeHTbl W3 JIMYHBIX JI€1 TMOCTYMAaIIIUX, HE 3a4MCICHHBIX B YHCJIO OOydaroluxcs,
BBIJAIOTCSI OTBETCTBEHHBIM CEKpeTapeM NPHUEMHON KOMUCCHM/TEXHHUYECKUM CEKpeTapeM IpUEMHON
KOMHCCHUU 10 TpeOOBAaHMIO JIUI HA OCHOBAHHHU MPEIbSIBICHHBIX PACIHICOK O MpUeMe JOKYMEHTOB.

HeBocTtpeOoBaHHble JTHUYHBIE Jeda MOCTYHAIOMIMXXPAHATCS B MPUEMHOM KOMHCCHU B TEUEHUE
CpOKa, yCTAaHOBJICHHOTO HOMEHKJIATYpOH Jiell, Aajiee KOMHH JOKYMEHTOB CIIMCHIBAIOTCS U YHUUTOXKAIOTCS.

OpuruHanbl JOKYMEHTOB JIMI, HE MOCTYIUBUINX B 00pa30BaTeIbHYIO0 OpraHU3alllI0, XPaHATCS B
MIPUEMHON KOMUCCHUH/TIEPEIAIOTCS B apXUB 00pa30BaTEIbHONW OpraHu3aiiu 10 BOCTPEOOBaHUSI.

3. BeneHue JUYHBIX 1€/ B IEPHO/ 00yUYEeHUS

3.1. Benenue nuYHBIX €1 OOYyYaroIIMXCS — KOMIUIEKC MEPOIPHUATHH MO HPHUOOIIECHUIO
JOKYMEHTOB,IO/IeKAIINX XPAHEHUIO B COCTaBE JIMYHBIX JICII.

3.2. JIuuHoe neno BeneTcs ¢ MOMEHTa (POPMHUPOBAHMS JIMYHOTO Jieja MPUEMHOW KOMHCCHEH) 10
MOMEHTAOTYHCIICHHs 00y4aronierocs (Mo J0bIM OCHOBAHHUSIM).

3.3. C MOMEHTa MOJyuyeHUs! JTUYHBIX JEN OT MPUEeMHONW KOMHCCHUU BEIEHUE JIENI OCYIIECTBISETCS
COTPYIHHKOM CTPYKTYPHOTO MOJpa3felieHusl, OTBETCTBEHHOTO 3a JajbHEiWIlee BeIEeHUE M TeKyllee
XpaHEHUE JTNYHBIX JIEI.

3.4. VYder JAMYHBIX [EJ OCYILIECTBISETCS COTPYAHUKOM CTPYKTYpHOTO MOJApa3/elieHus,
OTBETCTBEHHOTO 3a JallbHEHIee BEeJCHHE U TEKyIlee XpaHEHUE JMYHBIX JeJ, MOCIe UX MOJIYy4eHHUs OT
MIPUEMHON KOMUCCHH.

3.5. B n1uuHoe €10 cTy/ieHTa NoAIIMBAIOTCA:

JIMCT BBIMHUCOK U3 NMPHKA30B;

— KOIIUS CTPAXOBOTO CBHJIETEIBCTBA FOCYJAPCTBEHHOTO MIEHCUOHHOTO CTPaXOBaHMS;

— KOIMSI CBUETENHCTBA O TIOCTaBKE HA y4eT (PU3NYECKOTo JIMIA B HAJIOTOBOM OpIaHe;

KOIUM JIOKYMEHTa O KBaIM(UKauu (eciau oOydaromuiicss caMOCTOSITEIbHO OCBOUI NMPOrpamMmy
npogeccuoHanbHOrO OoO0y4eHus) win o0 o0pa3oBaHMM U O KBadudukauuu (ecinu oOydaromuics
CaMOCTOSITEJIbHO OCBOWJIM MHYIO IPO(ECCHOHATBHYIO 00pa30BaTeIbHYIO IPOTPaMMY);

— 3agBlieHHME O TepeBoje (MperocTaBisgeT OOydaloUIMiics, JKENalolUil MepeBecTHCh B
OpraHu3aIuio, UM 00Yy4JaIoUINiics OpraHu3alny, KeNaloIMi epeBecTUCh Ha IPYTrylo 00pa30BaTelIbHYIO
porpammy);

— 3asgBIeHHE 00 OTUMCIIEHHMHM B TOpsAKE MepeBojaa (IpeaocTaBiseT OOyJarolIuics,, KOTOPBIN

OTUUCIIACTCA U3 OpraHn3alliy B IIOPAAKE IIEPEBOAA B T0 00 A30BaTCIIbHYIO OPraHU3aInlo );

JOKYMEHT NOANWCAH 3EKTPOHHOW NMOANUCHIO pia p A ApYTY p p 1 )’
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OdbsacTHOE rocyapcTBeHHOe 0I0/IZKeTHOE NPo(hecCHOHAILHOe 00pa30BaTeIbHOe yUpe:KIeHue
<Y IbSIHOBCKHH TEXHUKYM NMUTAHUA U TOPTOBJIN>»

HaumenoBanue nokymenta: UHcTpyKuus no (pOpMUPOBAHNIO, BeIEHUIO U JImer 5 u3 12
XPaHEeHUIO JMYHBIX e 00y4arouxXcs Pemakous Ne 1
VenosHoe 0bo3Hauenve: U-4 HN3menenne Ne (
k3. Ne

— cmopaBka O TIepeBoae (corijacwe, KOTOpOE BBbIIAeTCsl 00pa3oBaTelIbHON OpraHu3alueH,
MPUHUMAIOIIEH 00YyJaroIerocs, OTYMCICHHOTO B MOPS/IKE IEPEBOIA);

— aTTeCTallMOHHAs BEJOMOCTb, TMOATBEPXKIAIOIIAsl Iepe3avyeT/IepeaTTecTaluio JUCHHUILINH B
cllyyae 3a4HCIICHHs OOydJaromerocs B MOPSIKE MMEPEeBOAA, UHBIX CIy4asX, ONPEAEIIeMbIX JOKaTbHBIMH
HOPMAaTHUBHBIMH aKTaMH 00pa30BaTEIFHON OPTaHU3AIINH;

— 3asdBJICHHC Ha aKaIIeMI/I‘-ICCKI/Iﬁ OTIIYCK C OOKYMCHTAaMH, MOATBCPKAAIOIIUMU OCHOBAHHUC JJIA
0OopMIICHHS OTITYyCKA;

— 3ad4BJICHUC O BBIXOAC H3 AKaJCMHWYCCKOIO OTIIYCKa M BBIIIHMCKAa M3 IpHKasa O OJOIIYCKE K
00pa3oBaTeIIbHOMY MTPOLIECCY;

—  BBIIIUCKH U3 TIPHUKA30B O 3a4KMCIICHUH, IIEPEBOJIC, OTUYUCIICHUH, BOCCTAHOBJICHUH;

— BBIIHCKH M3 MPUKA30B O MNPEMUPOBAHUH, HAZHAYCHHU HWHIANBUAYAJIbHBIX CTI/IHCH)II/II\/JI,
MIPEIOCTABJIICHUH MEP COITHATBHOM IO ICPIKKH;

— BBIIIHMCKHU U3 MPUKA30B 0 IPYMMCHCHUNU MCP AWCHUITIIMHAPHOTO B3bICKAHU A,

— KOIHHU CIpaBoK 00 00yueHHH, BbIAABAEMbIX MPU JOCPOUYHOM MPEKpaIleHUd 00pa30BaTEeIbHbBIX
OTHOIIIEHU WUJIM B MHBIX CIIyJasxX (110 TpeOOoBaHUIO 00YyJarOIIerocs);

—  CTyAeHYeCKHu# OwmieT (B cirydyae OTYHMCICHUS 00y4aromerocs);

— 3a4eTHas KHIKKA (B cllydae JOCPOYHOTO OTUMUCICHUS, O0ydaromerocss u3 o0pa3oBaTeIbHOM
OpraHu3alin);

— KOMNUS JHIIOMa O CPeJHEeM NpOo(eCcCHOHATBHOM O00pa30BaHWH, BBIIABAEMOTO 10 OKOHYAHHWU
00pa3oBaTeIbHOW TPOTPAMMBEI,

— KOIIMHU JOTIOJHUTEIBHBIX COTJIANIEHUI K JOTOBOpaM 00 0Opa3oBaHUM Ha OOYYCHHE;

— WHBIC IOKYMEHTHI Ha YCMOTPEHHE 00pa30BaTeIbHON OPTaHU3aIHH.

JInuHbIe 3asBICHUS JOJDKHBI HMETh PE30JTIOIUHN PYKOBOUTEIS TEXHUKYMA.
3.6. [Ipu oTunceHNN U3 TEXHUKYMa B JTMYHOE JETI0 BHOCSTCS:

— BBINKCKA U3 TIPUKa3a 00 OTYHCIICHUN;

— CTYICHYECKHIA OMJICT U 3a4eTHAs! KHIDKKA;

— Komusl JOKyMEHTa 00 00pa3oBaHHH, TOJYYEHHOTO B TEXHUKYME, M NMPUJIOKCHUS K HeMy (IUis
OTYHCIICHHBIX B CBSI3U C OKOHYaHUEM CPOKa OOyUYCHHS);

— Komusl JOKyMeHTa 00 00pa30BaHWU, MPEJICTABICHHOTO CTYJCHTOM Ha MOMEHT 3a4HCJICHUS B
TEXHUKYM (B CJIydae, eCliv B JeJie XPaHHUIICS TIOJTMHHIK ),

— 00XOJIHOM JINCT;

— BHYTPCHHSS OTHCH JOKYMEHTOB.

3.7. Tlpu BOCCTaHOBJICHMH OOYYAIOLIETOCS B OOpa30BaTEIbHYIO OpPraHH3AIUI0 IMPOI0JDKACTCS
BEJICHUE €r0 JIMYHOTO/IeN1a, CPOPMUPOBAHHOTO paHee.

3.8. JlokyMEHTBI B JIMYHBIX JIeaX PAcCIOJIaraloTcs C OMHMCHI0 B XPOHOJOTHYECKOM MOPSJIKE MO
Mepe UX MOCTYIUICHUS.

3.9. B ciiyyae yTpaThl/IOpYH JIMYHOTO JIea COCTABJISICTCS akT 00 yrepe/mopue JIMYHOTO Jea U
(dbopMupyeTcs HOBOE JIMYHOE JEJIO.

4. XpaHeHHe JHUYHBIX €]

4.1. B mnepuoj mnocTyluleHuss U OOydeHMs JIMYHbIE Jejla XpaHATCS B COOTBETCTBYIOLEM
CTPYKTYpPHOM HOJpa3jiesieHuH. JJocTyn K JIMYHBIM JeJlaM MMEIOT TOJIBKO PabOTHUK, OTBETCTBEHHBIN 3a
BEJICHHE M XpaHEHHE JIMYHBIX e 00yJaroInXCsl, U PYKOBOJUTENb.

4.2. TlpaBo gocTyna K JOKyMEHTaM JIMYHOIO Jeja oOydarollerocs MMEIOT JIUIa, YKa3aHHbIE B
[Tono>xeHnn O 3aIIUTEe W KUCHOJIH30BAHUHU MEPCOHATBHBIX JAHHBIX OOydaromuxcs. MHBIM JuIiaM mpaBo
JOCTyIa MOKET OBITh NMPEIOCTABICHO HA OCHOBAHUU CITYEeOHOM 3alUCKHU C PE30JIIOIUEH PyKOBOIUTEIS
CTPYKTYPHOTO HOJpa3AEICHUS.

4.3. B cTpyKTYpHBIX NOJIpa3/IeIEHUSIX BEJETCS )KYPHA yueTa BbIAAYM JIMUHBIX JIEI.

4_4' Muugiie ena ﬂﬁ‘IUQDTITI/IY(‘q OTUHUCHEHHBIX M3 TFEXHHUKVMA XpaHITrCsT B CTF

TI
LD AT — OOy D I G2t O T oot Ot rr pesS, LT vty s panizir ozr—b

RO RPN PAR O BN ECATPEX e moce oTunCIeHNs], a 3aTeM CIAI0TCS B apXUB TEXHUKYMA.
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OdbsacTHOE rocyapcTBeHHOe 0I0/IZKeTHOE NPo(hecCHOHAILHOe 00pa30BaTeIbHOe yUpe:KIeHue
<Y IbSIHOBCKHH TEXHUKYM NMUTAHUA U TOPTOBJIN>»

HaumenoBanue nokymenta: UHcTpyKuus no (pOpMUPOBAHNIO, BeIEHUIO U Jlmer 6 u3 12
XPaHEeHUIO JMYHBIX e 00y4arouxXcs Pemakous Ne 1
VenosHoe 0bo3Hauenve: U-4 HN3menenne Ne (
k3. Ne

4.5. B cnydae yTpaThl/IOpYH JIMYHOTO Jelia WM OTACIBHBIX JOKYMEHTOB,XPAHSIIUXCS B HEM,

cocraBisieTcsi akT 00 yrepe/mopue B 3-x sk3emruisipax. I[lompasnmenenuem, oTBEHarOmUM 3a XpaHEHHE,
obecrieunBaeTcsi GOPMHUPOBAHNE HOBOTO JJMYHOTO JieNa (BOCCTAHOBJICHNE OT/ACIBHBIX JOKYMEHTOB).

5. opsaaok BbIIAYH JOKYMEHTOB

5.1. O0y4aromuiicss B IIpaBe MOJTYYHTh KOTIHIO JIFOOOTO TOKYMEHTA, HAaXOSIIEroCs B €r0 JTHYHOM
JieTie, 3aBEPEHHYI0 CTPYKTYPHBIM I10/Ipa3/iejIeHHeM OTBETCTBEHHBIM 3a JANbHEHIIee BeICHHE U TEKyIlee
XpaHEHHUE JIMYHBIX /€] Ha OCHOBAaHUM 3asBJICHUs (3asBJICHHME MUIIETCS B CBOOOJHON (opme) Ha MM
PYKOBOJUTEISI JAHHOTO CTPYKTYPHOTO TTOIpa3AeICHUS.

B 3asBienun ykaspiBaeTcs (aMuius, UMs, OTY4eCTBO (IIpU HAIWYHMH), HOMEp TPYIIIbI, TOJ
3a4YKMCIICHHs, TIepedYeHb JOKYMEHTOB, 3aBEPEHHBIE KOMWU KOTOPBIX HEOOXOIUMO  TIOJYYHUTh
oOyyJaromemycs, 1aTa MpeICTaBICHI 3asiBICHUS, JIMYHAS [TOIMTUCH 00yJaromerocs.

[Ipu 3aBepeHWH KOMUH JTOKYMEHTOB CTaBUTCS 3aBepUTENbHAs HaANMWACh WM mTamn «Komwus
BEpPHA», YKa3bIBACTCS JIOJDKHOCTh, WHHIMANBI M (amMuins pabOTHHKA, IOJIMUCH, JaTa 3aBEpPEHUS,
MPOCTABIISIETCS M€YATh CTPYKTYPHOTO TOIPA3ICICHUSI.

Brimava 3aBepeHHBIX KOTIHI OCYIIECTBIISIETCS] O€3BO3ME3THO.

5.2. OpuruHainbsl JOKyMEHTOB 00 oOpa3oBaHHM, 00 00y4eHHH, MPEJCTaBICHHbIE 00yYarOUUMCS
IIpH TIpreMe B 00pa30BaTeIbHYIO OpraHU3aIlfIo ITOUIekKaT Bblade (BO3Bpary) He paHee U3aHus IPHUKasa
00 oTumcieHnH (110 JIFOOBIM OCHOBAHUSIM).

Jnst Bbigaun  (BO3BpaTa) JIOKYMEHTOB  OOy4YalOIIMICS  TMPEACTABISET B  CTPYKTYypHOE
nojipas/ielieHne, OTBETCTBEHHOE 3a JajbHeilllee BeleHNe M TEKyIlee XpaHEHUE JUYHBIX Jel 00X0JHOM
JIUCT, B KOTOPOM, TPH TMOJTYYEHUH, JIeJaeT COOTBETCTBYIOUIYIO 3anmuch. OOXOHOM JUCT MPUHUMAETCS U
MOJIIMBAETCS B TOM COCTOSTHUM, B KOTOPOM OH MOJy4eH OT 00y4Yarouierocs.

Otkaz B BbIZaue (BO3BpaTe) OpHUTHHANA JOKyMEeHTa 00 oOpa3oBaHuu, 00 OOy4YeHUH
oOyuaroliemycs, OTYUCICHHOMY U3 TEXHUKYMa, HE JOMYCKaeTCsl.

JlokyMeHTBl ~ BBIJAIOTCS ~ oOywaromiemycs  JIMYHO  NPU  NOPEIbSIBICHUM  JOKYMEHTAa,
YIOCTOBEPSAIOIIETO JUYHOCTh, JIMOO €ro MPEeACTaBUTENI0 [0 HOTAPHAIBHO  YIOCTOBEPEHHOM
JOBEPEHHOCTH (CHUMAETCS KOTIHS).

5.3. OpuruHan J0KyMeHTa 00 00pa3oBaHuM, 00 OOYYEHHH MOXET ObITh BBIJaH 00yJaromeMycs: B
nporiecce 00ydeHus (10 OTYUCIICHHS) 110 3asIBJICHUIO.

5.4. Bblgaua JNUYHBIX JAed  WIM JOKYMEHTOB, XpPaHAIIUXCA B HHUX, [0 TpPeOOBaHUIO
MIPAaBOOXPAHUTENBHBIX U MHBIX KOMIIETEHTHBIX OPraHOB, OCYILECTBIISETCS MO PEUICHUIO PYKOBOIUTENs
TEXHMKyMa Ha OCHOBE O(HIIMATBLHOTO TOKYMEHTa OT COOTBETCTBYIOLIETO OpraHa, C COCTaBICHUEM OMHCH
MepelaHHbIX TIOKYMEHTOB.

6. IlpaBuia nepegaym JUYHBIX JeJ CTY/IEeHTOB K c1aye B apXuB

6.1. Ilo oxoHuaHun oOy4eHHUs JUYHOE Jeno OoOyyarollerocs, a Takke 3au€THas KHWKKA M
CTY/IEHYECKUI OMJIET XpaHATCS B CTPYKTYPHOM IOJIPA3/IeIeHU B TE€UEHUU 3 JIET, a 3aTeM NEepeAaloTcs B
apXyB TEXHUKYMa.

6.2. Ilepenaya TOKyMEHTOB B apXUB IPOU3BOJUTCS «AKTOM IEPEIAUM».

[IOKYMEHT MOAMMWUCAH 3/TEKTPOHHOW NMOAMNUCHIO

OBJIACTHOE rOCYJAPCTBEHHOE BHOZ)KETHOE NPO®ECCUOHAJIbHOE 02.02.26 16:31 Ceptudukat 009D232A6E76BC17158BB1E9AEAC565DA6
OBPA30BATEJIbHOE YYPEXXAEHMUE "YJIbSAHOBCKUM TEXHUKYM MUTAHUA (MSK) [evictayet ¢ 15.01.25 no 10.04.26
N TOPIOBJIN", KpacHnkoB AHapel AHaTonbeBud, iupekTop




OdbsacTHOE rocyapcTBeHHOe 0I0/IZKeTHOE NPo(hecCHOHAILHOe 00pa30BaTeIbHOe yUpe:KIeHue
<Y IbSIHOBCKHH TEXHUKYM NMUTAHUA U TOPTOBJIN>»

HanmenoBanue noxymenta: MHeTpyknus no ¢opMupoOBaHUIO, BEJCHUIO H Jluer 7 w3 12
XPaHEeHUIO JMYHBIX e 00y4arouxXcs Pemakous Ne 1
VcnoBroe obo3Hauenue. -4 HN3menenne Ne () 353, No

ITpunoxxenne Nel

ObsacTHOE rocy1apcTBeHHOE 010/:KeTHOE 00pa3oBaTeIbHOEe YUPeKIeHne
cpeaHero npogeccuoHAJIbHOr0 00pa3oBaHUMA
YAbAHOBCKMH TEXHUKYM IUTAHUA U TOPrOBJIH

JIMYHOE AEJIO Ne

(Damwmus, UM, OTIECTBO)

JlaTa Hayana

Jlata okoH4YaHUs

Ha JINCTaxX

XpaHuth 75 ner

JIOKYMEHT MOZAMNWUCAH SNEKTPOHHOM NOAMUCHIO
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OdbsacTHOE rocyapcTBeHHOe 0I0/IZKeTHOE NPo(hecCHOHAILHOe 00pa30BaTeIbHOe yUpe:KIeHue
<Y IbSIHOBCKHH TEXHUKYM NMUTAHUA U TOPTOBJIN>»

HaumenoBanue qokymenta: MHCTPpYKIMsA M0 (h)OPMUPOBAHUIO, BEIEHHIO H
XPaHEHHUI0 JUYHBIX /1eJT 00y AKX ST
VenosHoe 0bo3Hauenve: U-4

Penaxuus Ne 1 Jluer 8 u3 12

HN3menenne Ne (

k3. Ne

ITpunoxenue No2

damuius

JINUHASA KAPTOYKA CTYJAEHTA

YJIbSAHOBCKOI'O TEXHUKYMA IIUTAHUS U TOPI'OBJIN
®opma 00ydeHUs

CrnenuaiabHocTh 100801 ToBapoBeaenne U IKCNEPTH32 KAY€CTBA MOTPEGUTETHLCKHX TOBAPOB

HMH

OT4Y¢CTBO

JaTa poxaenust

MecTo poxkIeHust

I'paxnaHcTBO

H3yuaemblii HHOCTPAHHBIH
SI3BIK

ITacnopTHbie naHHbIE (Ne,
cepus, KeM U KOIJ1a BbIJaH)

Oopa3oBanne (kakoe yyeOHoOe
3aBeJleHNe OKOHYWJI, KOr1a
rjae)

Cepus u Ne jokymenTta o0
o0pa3zoBaHuu

MecTo padoThl

Jdomamnuii aapec:
IOPUANYECKUI -

pakrnyecknii -

KonTakThbI:
Tesae(OH JOMAIIHUIA -

Tesie)OH COTOBBIN -

e-mail -

Caenenusi o ceMbe:
oren (®.1.0., mecTo padoThl,
KOHTAKTHBII TesedoH)

Mathb (®.1.0., MecTo padoThl,
KOHTAKTHBII TesedoH)

[IOKYMEHT MOAMMWUCAH 3/TEKTPOHHOW NMOAMNUCHIO

OBJIACTHOE rOCYJAPCTBEHHOE BHOZ)KETHOE NPO®ECCUOHAJIbHOE
OBPA30BATEJIbHOE YYPEXXAEHMUE "YJIbSAHOBCKUM TEXHUKYM MUTAHUA (MSK)
N TOPIOBJIN", KpacHnkoB AHapel AHaTonbeBud, iupekTop

02.02.26 16:31
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OdbsacTHOE rocyapcTBeHHOe 0I0/IZKeTHOE NPo(hecCHOHAILHOe 00pa30BaTeIbHOe yUpe:KIeHue
<Y IbSIHOBCKHH TEXHUKYM NMUTAHUA U TOPTOBJIN>»

HaumenoBanue nokymenta: UHcTpyKuus no (pOpMUPOBAHNIO, BeIEHUIO U Jlmer 9 w3 12
XPaHEeHUIO JMYHBIX e 00y4arouxXcs Pemakous Ne 1
VenosHoe 0bo3Hauenve: U-4 HN3menenne Ne (
k3. Ne

Beinncka u3 npukKasos

Y4eOHblIi OTMeTKa 0 324UCJICHUHU U Ne u nara npukasa IIpumeyanue
roa nepeso/ie Ha cJIeAYHOLIUH
Kypc

201 -201_ | 3aymcieH Ha Kypc¢ IIp ot Ne

201 -201_ | IlepeBeneH Ha Kypc¢ IIp ot Ne

201 -201_ | IlepeBeneH Ha KYpc¢ IIp ot Ne

201 -201_ | IlepeBeneH Ha Kypc¢ IIp ot Ne

201 -201 | Or4yucaen IIp ot No

201 -201_ | BoccTaHOBJIEH U IIp ot Ne

nepesejieH

IIpucBoena kpaaudukanus
Beigan guniaom Ne oT « » 20 I.
JIuyHas noANnucChH
JlaTa 3anoiHeHUs « » 20 I.

[IOKYMEHT MOAMMWUCAH 3/TEKTPOHHOW NMOAMNUCHIO
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OdbsacTHOE rocyapcTBeHHOe 0I0/IZKeTHOE NPo(hecCHOHAILHOe 00pa30BaTeIbHOe yUpe:KIeHue
<Y IbSIHOBCKHH TEXHUKYM NMUTAHUA U TOPTOBJIN>»

VenosHoe 0bo3Hauenve: U-4

HanmenoBanue noxymenta: MHeTpyknus no ¢opMupoOBaHUIO, BEJCHUIO H
XPAaHEHHIO JTHYHBIX JeJI 00y4aroIMXcs

Pearcums Ne 1 JIner 10 m3 12

HN3menenne Ne (

k3. Ne

OIIUCb

ITpunoxenne Ne3

AOKYMEHTOB, UMECIOIIUXCH B THUYHOM J€Ji¢

(Damunust, Umst, OtdyectBo)

aTa
A Kem m3bsit
Ne BKJTFOUCHUSI KonuuectBo Jata u3batus
HaumeHoBaHMe TOKyMEHTa JIOKYMEHT, U 10
/m JIOKYMEHTa B JIMCTOB JIOKYMEHTa N
KaKoil mpHYKHE
JIMYHOE JIENO
1. | 3asaBnenue
2. | JlokymeHT 06 oOpa3oBaHue
3 [IpusoxkeHue K JOKyMEHTY 00
" | obpa3oBaHuU
4 Komust noxkymenra o0
" | obpa3oBanue
5 KOHI/Iﬂ MPUITO0XKCHUA K I[OKyMCHTy
" | 00 obpazoBaHUM
JoroBop 06 o0pa3zoBaHy Ha
6. | oOyueHue 1o oOpa3zoBaTeIbHBIM
nporpammam CI1IO
7. | Konmsa macnopra
8. | Ilpoune qOKyMEHTHI:
9.

Hroro JOKYMEHTOB
(HaMMeHOBaHUE TOJKHOCTH) (moamuce) (pacumdpoka)

«

» 20

JIOKYMEHT MOZAMNWUCAH SNEKTPOHHOM NOAMUCHIO

OBJIACTHOE rOCYJAPCTBEHHOE BIO)XETHOE NPO®ECCMOHAJIbHOE
OBPA30BATEJIbHOE YYPEXXAEHMUE "YJIbSAHOBCKUM TEXHUKYM MUTAHUA
N TOPIOBJIN", KpacHnkoB AHapel AHaTonbeBud, iupekTop

02.02.26 16:31
(MSK)
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OdbsacTHOE rocyapcTBeHHOe 0I0/IZKeTHOE NPo(hecCHOHAILHOe 00pa30BaTeIbHOe yUpe:KIeHue
«Y IbSIHOBCKHIl TEXHUKYM MMATAHUS U TOPTOBJIN»
HanmenoBanue noxymenta: MHeTpyknus no ¢opMupoOBaHUIO, BEJCHUIO H
XPaHEeHUIO JMYHBIX e 00y4arouxXcs Pemakous Ne 1
YcnoeHoe 0bo3HaueHue: U-4 N3menenne Ne 0

Jner 11 n3 12

k3. Ne

JIucer coritacoBanus

YTBepaxneno npukazom ot 23.09.2025 Ne 376
BBonutcs Bzamen MHcTpykiuu no opMHUpOBaHUIO, BEICHUIO U XPAaHEHUIO JIMYHBIX JIEJT

00yJarouxcst
H-2 ot 17.06.2014

Paszpaboran: 10.1O.BecoBa
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OdbsacTHOE rocyapcTBeHHOe 0I0/IZKeTHOE NPo(hecCHOHAILHOe 00pa30BaTeIbHOe yUpe:KIeHue
<Y IbSIHOBCKHH TEXHUKYM NMUTAHUA U TOPTOBJIN>»

HanmenoBanue noxymenta: MHeTpyknus no ¢opMupoOBaHUIO, BEJCHUIO H Jluer 12 w3 12

XPaHEeHUIO JMYHBIX e 00y4arouxXcs Pemakous Ne 1

YcnoeHoe 0bo3HaueHue: U-4 HN3menenue Ne ()
IK3. Ne

JIMCT paccebliku
damuins, Ne Jara Pocnuch
JloJKHOCTH
HHUIAATBI IK3eMILIsIpa TMOJTy4YeHUsl B MOJYYEeHHH

[IOKYMEHT MOAMWCAH 3/IEKTPOHHOM MOAMMCHIO
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